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HKSF ASSISTANT INSTRUCTOR

Notes for clubs and centres

1. Role of Assistant Instructor

HKSF Assistant Instructors may be used to assist Instructors and Senior Instructors. They can, for
example, supply help on the slipway, assist with rigging, supply extra guidance in a dinghy for
beginners, and other tasks as deemed useful by the Course Instructor or centre.

2. Duration of Course
The course should run for a minimum of 21 hours, it is assumed that the course will be run over three
days.

3. Setting up a Course

The course notes state that the Assistant Instructor Course will be run by “an approved HKSF Senior
Instructor or Trainer”. The HKSF will maintain a list of approved Senior Instructors, based on their
years of qualified and logged teaching experience. Centres wishing to run an Assistant Instructor Course
can obtain a list of “approved HKSF Senior Instructors or Trainers” from HKSF office.

Assistant Instructor Courses with 9 or less participants may be run by one approved Trainer or Senior
Instructor, with a second such approved person attending in addition on at least the final day to act as
moderator. Courses with 9 or more participants will require two approved Trainers or Senior
Instructors for the entire course.

The use of two approved Trainers or Senior Instructors in this way allows centre specific local
procedures and guidelines to be introduced, while national standards and out-comes are also
monitored.

4. What courses may Assistant Instructors help with?

Traditionally, the main duty of Assistant Instructors is helping on lower level Beginners and Junior
Scheme courses. However, decisions about how Assistant Instructors are used is entirely the domain of
the club or centre concerned. It is assumed that Senior Instructors or Centres will use Assistant
Instructors according to the specific skill set of the individuals. It is suggested, for example, that an
Assistant Instructor who is an experienced high-performance sailor may be used on occasion to assist
with an HKSF level 4 Course. However, ultimately the decision is up to the club or centre.

5. What is the ratio of Assistant Instructors to students?

How centres use Assistant Instructors, including decisions on course selection and numbers of students
is decided by the centre.

6. How does the presence of an Assistant Instructor affect Instructor-student ratio’s?

It is stressed that the presence of Assistant Instructors has no bearing on Instructor-student ratio’s,
which should be maintained as specified by the HKSF irrespective of the use of Assistant Instructors or
not.

7. Is the Assistant Instructor Qualification Centre-specific?

In some countries similar certifications are valid only at the location where the candidate attended their
training. However, in Hong Kong, with limited numbers of centres, and strong networks between these
establishments, the decision to use Assistant Instructors trained at another centre, and their suitability,
is entirely in the hands of the Senior Instructor or Centre Manager.
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8. After the Course

On-going mentoring after the course by experienced Instructors is expected, this contributing to
Assistant Instructors knowledge and practical ability. It is hoped that these experienced Assistant
Instructors will ultimately become skilled and able Instructors themselves.

9. Is the Assistant Instructor qualification renewable?

After 3 years, Assistant Instructors who have not become full HKSF Instructors, may apply to have their
qualification revalidated. This will be handled on a case-by-case basis, and such individuals will
normally be expected to attend a revalidation session, which usually will be part of an upcoming
Assistant Instructor Course.
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